
 
CREATING  AN 

APPLICATION MANAGER ACCOUNT  
 

To create an APPLICATION 
MANAGER account.  Go back 
the vacancy announcement.  
Click on APPLY ONLINE. 
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Click on the resume and each 
document you wish to 
include, click on the 3 boxes 
Click on APPLY FOR THIS 
POSITON.  
 Click APPLY FOR THIS 
POSITION. 
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Click TAKE ME THERE NOW 
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Click CONTINUE 
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Click CREATE AN ACCOUNT 
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Notice the red arrows, as you 
complete one area the arrow 
will move to the next arrow to 
complete.  Type in you e-mail, 
as stated in USAJOBS Account 
you may use the same one 
and you may use your military 
e-mail.  Remember to 
remember your e-mail.  
Type in the e-mail address to 
be used.  Click CHECK FOR AN 
ACCOUNT 
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The following message will 
appear.  If you already have 
an account the message will 
state an account is already 
established with this e-mail.  
If you do  not remember your 
login you may need to create 
another account with a 
different e-mail.  Click I’m 
DONE CHECKING FOR 
ACCOUNTS  
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Click the radial button nest to 
you e-mail address. Click 
CREATE ACCOUNT WITH THIS 
ADDRESS 
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The following message will 
appear.  If you already have 
an account the message will 
state an account is already 
established with this e-mail.  
If you do  not remember your 
login you may need to create 
another account with a 
different e-mail.  Click I’m 
DONE CHECKING FOR 
ACCOUNTS  
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Type in your user name.  You 
may use the same user name 
in USAJOB Account.  If you are 
using anything Peter.Pan take 
out the period. 
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PASSWORD:  Again you can 
use the same password in 
USAJOBS but the system does 
not like !.  Notice as you are 
typing your password the red 
X will change to green checks.  
When complete click SUBMIT.  
If the Xs do not change check 
the characters.  There may be 
other characters the system 
does not like. 
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Choose a question and type in 
answer and then retype 
answer.  As in USAJOBS 
account the and the answers 
are case sensitive.  Click 
SUBMIT 
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Click PROCEED TO 
APPLICATION MANAGER 
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Click PROCEED WITH MY 
APPLICATION 
 



  
You have created your 
account and now you will 
start to answer questions.  Go 
to  USA Staffing Questionnaire 
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